RULES FOR DRIVERS


Immediate dismissal may result from the following:

· Drinking alcoholic beverages, being in a drunken state, showing charac​teristics of drug or other substance abuse, working without sleep or exhibiting any other behavior which produces a physical condition not suitable for driving.

· Theft of any equipment, commodity or item carried in or on the vehi​cle.

· Gross negligence resulting in an accident causing damage or injury.

· Falsification of any documents.
· Sexual harassment statements, foul language, gross indiscretions regarding conversations carried on by WHO passengers and guests.

· Reckless driving

· Allowing non-authorized persons to drive the official vehicles of the Organization under his/her responsibility.


Drivers must also obey the following rules and are subject to disciplinary action for falling to do so:

· Perform daily checks on their vehicles and confirm compliance by signing the daily log sheet on receipt of the vehicle and upon the return of the vehicle at the end of the shift. Reporting deficiencies or problems as soon as possible to the supervisor. Keep the inside and outside of the vehicle clean and in good order.

· Comply with all local traffic rules. No passenger or superior may authorise or order violations. In the case of an emergency, the driver alone may decide to disregard any rules (and be responsible for the consequences). 

· Do not leave a vehicle unattended, unless instructed to do so and the vehicle is parked and locked in a place where security is formally provided. 
· Drivers are not responsible for personal belongings or baggage of pas​sengers left in the parked vehicle unless specifically requested to guard them.

· Ensure the fuel tank is always full, oil and other levels such as tyres pressure are adequate. 

· Observe the periodic maintenance schedule for the vehicle. Inform the fleet manager in advance when maintenance is due, so that vehicle operations can be scheduled accordingly.

· Verify that registration, insurance and any other vehicle documentation is in order at all times.

· Verify with fleet manager that passengers are properly insured.


Safety rules:

· Safety belts should be worn at all times by the driver and any passenger(s) in the front seat. Use of seat belts in the rear seat is recom​mended.

· Passengers, other than staff members or persons authorized by the fleet manager, are not allowed on board the vehicle, except in an emergency.

· No packages or parcels, except those authorized by the driver supervisor, may be carried at any time.

· Check that communication devices installed in the vehicle and/or hand-held by the driver for emergency purposes are in working condition before each assignment.

· Take the UN Basic Security in the field test and keep the corresponding certificate on hand.

