Duty Station:



Position Title:

Cluster Support and Monitoring Officer

Classification: 

Official

General Functions:  Under the direct supervision of the Chief of Mission and in close collaboration with the Emergency Shelter Cluster (ESC) Coordinator, the incumbent will support the field and Islamabad-based Cluster Mission. In particular, he will:

1.   Support the Emergency Shelter Cluster, Return, and Transition Coordinator(s) on relief and transition needs within the cluster.

2.   Assist in the liaison with donors, National agencies and NGO’s.

3.    Support liaison with stakeholders, including FRC and ERRA on ESC activities in the affected areas.

4. Design and carry out monitoring and evaluation missions and prepare written reports on outcomes.

5. Project manage the final phase of Norwegian grant allocations, including the production of a consolidated report 

6.    Assist the IOM promotion activities with all actors in Pakistan and facilitate their reporting on IOM work through close cooperation with the cluster information management unit.

7. Support SIC as required by ESC Information Manager.

8. Assist the Emergency Shelter Cluster Coordinator in communications and provision of support services with Sub-Office Cluster Coordinators.

9. Perform such any other related duties as may be required.

Desirable Qualifications:  University Degree, preferably in Political or Social Sciences, Law and/or International Relations, International Public Policies or alternatively, an equivalent practical practice. Willingness to travel in affected areas.

Competencies:  Proven track record in establishing and maintaining strong working            relationships with key national, governmental diplomatic authorities and national and international institutions. Good knowledge of current migration issues and background in humanitarian work is desirable. Basic computer skills.

                        Excellent written and verbal skills. Strong strategic and creative thinking. Personal commitment, flexibility, efficiency and respect for diversity. Ability to work effectively and harmoniously with colleagues from varied cultures and professional backgrounds.

Languages:     Thorough knowledge of written and spoken English. 

